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QUY CHE LAM Vitt 

Ban Chap hanh Clang &an Ni hoc Str phum K thuat Hung Yen 

nhiem icji 2017 - 2022 

- Can dr Dieu 14 Cong doan Via Nam khoa X; 

- Can th Quyet dinh s6 56/QD-CDN ngay 23 thang 01 nam 2018 dm Ban 

Thuerng vi Cong doan v via cong !than Ban Chap hanh va Oy ban kiem tra Cling 

doan co so Dai hoc SPKT Hung Yen, nhiem ky 2017 - 2022; 

- Can cis vao tinh hinh thgc th caa dun vi, 

De thvc hien thing lgi Nghl guy& Dai hi CD tnrerng nhiem ky 2017 - 2022, 

Ban ChAp hanh C6ng doan Dai hgc Su pham Ky thuat Hung Yen thing nhAt ban hanh 

Quy che lam viec, nhu sau: 

CHUtiNG I. NGUYEN TAC HO3T DONG, NHIEM QUYEN HAN 

CIJA BAN CHAP HANH CONG DOAN VA. CAC tY VIEN BAN CHAP HANH 

Dieu 1. Nguyen tic hot Ong 

Ban ChAp hanh (BCH), Ban ThuOng vu (BTV) Cot-1g doan Dal h9c Su pham 

Ky.  thuat (SPKT) Hung Yen hot dOng theo nguyen the tap trung dan chit, tap the lanh 

dao, cá nhan phu trach. Mci hoat dOng dugc tin hanh ding khai, clan chti. Cac chU 

tnrang, nghi quyet dugc thao luan va guy& dinh theo da sS, khi thi hanh cae chit 

trucmg, nghl quyet, tan thfi nguyen the cap dueri ph9c tung cAp tren, tUng cá nhan theo 

nhiem vi dugc phan ding chiu Udell nhiem truere tap the BCH, BTV. 

Dieu 2. Tap the BCH Cong dual' Dai hue SPKT Hang Yen 

COng (loan truOng duai str lanh dao 	tiep cna Bang ày vã sir chi dao, huerng 

din cila Cong doan GDVN; dai dien, bao ve quyen vã lgi ich hgp phap, chinh dang 

tha can 130, cling chirc, vien chi:re tai don vi; ces Udell nhiem phói hgp vai Firth dao don 

vi t6 chat tuyen truyen, gido due, dOng vien can b0, ding chdc, vien chCre phat huy 

dan chit, nang cao tinh than trach nhi4m, hoan thanh trit nhiem vii chinh tri cUa don vi. 

I. Ban Chiip hanh Cong Joan trwang co nhtern vy 

a) Tuyen truyen duOng 161, chit truorng cita Bang, chinh sach, phap luat eUa Nha 

nuac va nhiem vi cila t6 elite c6ng doan. 



T6 chgc van dOng doan vien, can b0, cling chirc, vien chirc tham gia cac 

phong trao (Dang, Nha nuot va cdc doan th'e phat dOng), thi dua hoan thanh t6t nhiem 

vu duce giao; nghiem chinh chap hanh chd trucmg, nghi quyet cUa Dang, chinh sack 

phap luat cüa nha nugc, nOi quy, quy che lam viec dm don vi...vgi myc tieu: chat 

luvng, hieu qua, tiet kiem; tham gia quan 1y, bao ve tai san, gi& gin an ninh oat tg va 

bao mat tai lieu dung theo qui dinh; phat dOng can 130, cong chile, vien chire tiep tic 

thgc hien cuOc van dOng "Hgc tap va Mm theo tam guang ago clz:re Ha Chi Minh", 

cuOc van dOng "Toan clan dam kit xay Arng dal sang van hoci'.' di dgi veri ra slit xay 

dyng nap s6ng van minh, gia dinh van hod; van dOng can b0, Ong chlrc, vien chirc 

thgc hien mai throng lam viec khong Idled thugc Id; xay dgng co quan dat tieu chuan 

co quan van hod... mot each thiet thgc, cO hieu qua. 

Tyo diau kien cho can b0, cong chirc, vien chat duce tham gia hgc tap, nang 

cao trinh dO chinh tri, van hod, phap luat, chuyen mon nghiep vi Warn nang cao hieu 

qua cong tac chuyen mgn. T6 chirc Mt hoat dOng cdc phong trao Van - The - M va 

cdc hoat dOng xa h'Oi tir thin trong can IDO, Gong chirc, vien chirc. 

Kiam tra, giam sat viec thi hanh cdc eke dO, chinh sdch, phap luat, bao dam 

viec thtrt hien quyan lgi cUa doan vien, can b0, Ong chgc, vien chirc va ngueri lao 

dOng. Phat hien, dAu tranh ngan chan cdc hien ttrgng tieu ere, tham nhang, lang phi; 

tham gia giai quyat the tranh chap lao °long theo quy dinh cüa phap luat. 

Phoi hgp cling Ban Giam hieu t6 chirc thgc hien Quy cha dan chit; t6 chirc 

hOi nghi can b0, c6ng chire theo quy dinh. 

g) Phat trien, quail 1ST doan vien, xay cltmg COng doan twang viing mynh va tich 

ctrc tham gia xay Ong Bang. 

2. BCH Cong dam Brij hpc SPKT Thing Yen thdo lui)n va quyet clink 

Kien toan the chirc danh dm BCH va tly ban kiem tra (UBKT) COng doan. 

Quy che lam viec cilia BCH va Quy cha lam viec caa UBKT Cong doan 

Outing, Chucmg trinh lam viec toan kh6a va hang Mm, ban hanh cdc chucmg trinh, ke 

hoach, bin phdp t6 chirc thyt hien cdc nghi quyet, chi thi, chi dyo cUa Dang Oy Nha 

truerng, Cong doan dip tren va the van da quan trgng khac. 

Danh gid tinh hinh, kat qud lanh dyo, chi dyo thgc hien phong trao 

CBGVNLD va hoat dOng C8ng doan 6 thang, hang Mm va phucmg huang, nhiem vu 

thgc hien 6 thang va cd nam tiep theo. T6ng kat, rut kinh nghiem nhirrng vAn da quan 

trgng trong lanh dyo, chi dyo. 

Ban cdo dinh ky va bat thugng ve hoyt dOng oda BTV, UBKT Cong doan. 

Nhang van da ve xir 1 kY luat, gidi guy& khieu twi ic5/ luAt t6 chirc COng 

Joan va dean vien thuOc tham quyan cOa COng Joan co se: theo quy dinh dm Dieu le 

C6ng Joan. 
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I) ChuAn bi va trieu tap Dai hOi Cong doan Dai h9c SPKT Hung Yen !An Mir XXII. 

TO chat kiem tra cac hoth Ong cüa COng doan b0 phan true thu0c. TO chut (pan 

triet Mc Chi thi, Nghi quyet cua Dang, cUa C6ng dothi cap tren den can b0, doan vien. 

Chi dao cac Ging doan 130 phan thkrc hien Quy cite clan ch0 ca sec cac Quy 

dinh Ma co quan, thvc hien cac chinh sach d6i vài nguai lao dong. 

Thao luan va quyet nghl ye ding tac quy hoach can b0 c6ng doan cüa Nha 

truang. Sap xep 1)0 may tó chat ding doan phü hop vai dieu kin giang day va c6ng 

tac, tuang Ung, phi.] hgp vol cac dan vi chuyen mon. 
k) Xet phan loth C6ng doan b0 phan, doan vien hang nam; xet, de nghi khen 

thuOng, ky Mat Gong doan 130 phan va doan vien. 
m) Thao luan va guy& nghi d6i vOri the hoat dOng can BTV trong Med gian giEra 

hai kY hop BCH. 

3. BTV Cong darn 
I.Ban ThuOng vi Cong doan truang Dai hoc Su pham icy thuat Hung Yen la 

ca quan thuang trot cila BCH C6ng doan, thay mat BCH chi ciao cac hoat dOng cüa 

BCH gitra cac 1(9 hop Ma BCH, BTV chuan N ned dung cac 1(9 hop BCH, chi ciao thkrc 

hien Ngh1 quyet Ma BCH, bao cao tinh hinh hoat dOng de BCH quyet dinh. 

2.C5n cIt Nghl quyet elm BCH de in, th6ng bao, chi dao, huong &an thvc hien 

va kiem tra vice  tit\ chIrc thtrc hien elm cac ding doan b0 phan trot thu0c. 

3.Thay m5t BCH giai quye't cac cling viec (10t xuat lien quan den chuyen m6n 

va nhiem \to elm ding doan. 
Phoi hop yeti Ban giam hieu Nha twang thkrc hien tot Quy che phOi hop hoat 

dOng gitta Uanh dao chuyen m6n va C6ng doan b0 phan trong Nha tn.rang. Ph6i herp 

ved chi b0 Mc don vi ve ding Mc nhan sr va can b0 ding doan tai cac don vi. 

Chiu trach nhiem truot BCH ve thu, chi, quan 19 tai chinh Cling doan truang. 

Thuang nghe va cho 9  kien hoat dOng elm UBKT va cac Ban Ma &zing doan. 

7.ChuAn bi cac bao cao so kat, tbng 1(EL...de BCH thao luan va thong qua. 

4. Chti fish Ch'ng dolitt 
ChU tich Una doan la nguai pho trach chung cling vOi BCH tó chim thvc hien 

cac chit twang, dutng 16i dm Dang, chinh sach phap luat elm Nha nuot, nghi quyet, 

chi thi elm Cong doan cdp tren va nghi quyet elm cAp minh, chiu trach nhiem trtrOc 

Dang uy Nha twang van de thuOc nhiem vv C8ng doan. 

a) T6 chire, du hanh moi hog Ong elm BTV, BCH. Chuan bi noi dung, chu 

tri hop BTV, BCH, c6 quyen quy6t dinh nhcing van de ma BTV, BCH d5 co chili 

truong. Kat luan nhfing nOi dung thao luan elm BTV, BCH theo nguyen the tap trung 

dan 
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Thuang xuyen phai hop vai Ban Giant hieu de giai guy& nhang cong viec 

c6 tinh phai hop. Tranh thit sr lanh dao cOa cap ay, cüa C6ng doan cAp tren, phai hop 

vgi Doan Thanh nien, HOi Cu chien binh cUa Nha truang a t6 chirc cac hog dOng 

tuyen truyen, gido dye, cac phong trao van h6a van nghe, the dye the thao. 

Ta chirc cac hoat dOng cüa Cong doan, tham gia )(Ay dyng cac quy dinh, quy 

che cUa Nha truong. 
Thong qua viec bao cao càa cac fly via BCH, the Cong doan ba phan, kip 

uteri nAm bAt tinh hinh, din Men tu tuerng trong can 1)0, doan vien de ding BTV giai 

quyet. 
Thu?mg xuyen chi dao kiem tra, don dac cac Cong doan b0 phan sinh hoat vã 

ta chirc thyc hien cac chi ciao cüa Cong doan cap tren. 

Thugng xuyen nghe bao cao va cho kien chi dao dal vgi hoot dOng cüa 

UBKT vá cac Ban dm Cong doan. 

Phv trach con the t6 chirc, thi dua, lchen thuOng, kY luat, tai chinh cüa Cong doan. 

Chi dao, giai quyet cdc thing viec mang tinh thugng xuyen. 

5. Ph6 Chia tick Ceng dean 

Pho Chit tich Cong doan la ngugi giUp viec cho Chit' tich, thay mat Chit tich 

dieu hanh moi ding viec tha Cong doan C6ng ty khi Chit tich di yang. 

Giai quyet &mg viec do CH tich phan cOng hoac Oy quyen. 

Tham gia dam CH tich chuAn bi nOi dung cac Icy hop BTV, BCH. 

Phy trach chi do° Gong tac t6 chirc can b0 va van phong cOng doan. 

Xac nhan ve giai quyet huang che do 6m dau, thai san, duerng sire, phyc hoi 

sire khoe , 
g) Quan ly va theo d6i cac van ban, ha sa sa sach Ging doan, quail danh sach 

can b0, clang doan vien. Tham muu cho Ban Chap hanh the van ban khi c6 yeu cAu. 

6. Cac iiy vien BCH Cling dean 

Tham gia thao luan va bieu guy& cac van de thuOc thAm quyen tap the BCH; 

De xuAt vial BCH, BTV Cong doan ve viec cu the h6a chit twang, chinh sach cüa 

Bang, NM nu& g timg linh vire minh phy trach; CM Ong bao cao va de xuat nhting 

vAn de lien quan den cuOc hop BCH. 
Chiu nth nhiem lap ke hoach va to chirc thyc hien nhiem vy do BCH phan 

cOng. Kip theri pilau ónh nhang vuong mac, kh6 kh5n trong qua trinh thyc hien vgi 

Chit tich, BTV hoc BC!! (nett cAn thiet); Chiu trach nhiem bao cao kip theri ket qua 

hoat dOng dm Ban dtrgc phan cOng phy nth cho Ban thugng vy va cac ben lien quan. 

Khong dtrgc lacy danh nghia BCH de giai quyet cac ding viec neu khOng 

dugc phan cOng hoac ity quyen. 
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Truyen (IS chi thi, nghi quyet cila BCH hoc cap ten den Ong doan be phan 

dugc phan c6ng phi trach. 

Kitm tra, twang an vi4.c tó chat thgc hien nhiem vy cOa clang doan be 010 

dugc phan c6ng phg yeah. 

Nam yang tarn tu, nguyen vgng va tu tueng cüa doan vien, phan anh kip thai 

voi BTV \fa de xuat cac bin phap giai quyet. 

CO lee hoach tharn gia sinh boat tied CDBP dtrgc BCH phan clang phg trach; 

Guang mkt trong viec chap hanh chi thi, nghi quyet, chi) truang, chinh sach càa Dang. 

Nha nue/a, trong giang day va sinh boat. 

CHUONG H 

QUAN HE VOI CONG DOAN CAP THEN, HANG IN, BAN GIAM HIEU, 

CAC TO CHtiC DOAN THE CIJA NHA TRUUNG VA CAC CHI BO HANG 

Dieu 9. Mtii quan he voi Cling doen ap tren 
Chiu sr lanh dao. chi ciao eh BCH Cling doan Gido due Viet Nam. Thuimg 

xuyen lien he, barn sat ctic chi dao cña Cling doan cap tren de to chec cac hoat dOng 

Ong doan cea NM truane phe hgrp, thiet thgc ved tang giai drip, dap Ung dugc you 

cu trong died ky 

Dieu 10. Mai quan he yei Ding ay Nha trutng 
Cong doan truene Dai hgc Six pham Ky thuat Hung Yen at clued stir lAnh dao 

cUa Dang ay Nha twang, ilex hien thong qua cac chit truang, nghi quyet cüa Dang ay. 

Giao dgc, bei (Wang va giari thieu cac doan vien tru tit de Hang bei duang, 

ket nap. Tich cgc thain gia , doing gop kien ved Dang ey v viec lath dao, chi ciao 

dm Bang ey. 
Dinh kY phan anh, bao cao float Ong cea Cling doan vori Dang ay (mei quy 1 IAn). 

Dieu 11. Mtki quan h phei hp vat Ban Clam hieu 
- La m& quan he ph& hgp, dugc quy dinh cv the tai Quy the ph& hgp giera 

Hieu trueng va Cong doan. Hang nam Cong doan va Hieu twang to cherc trine ket, 

danh gia quy che phi Itgp nay. 

- Che tich Cong doan phoi hgp \fed Hieu truOrng khi giai quyet nheng van de di 

lien quan trirc ti6p den quyen, nghia vg va lgi ich càa ngtrad lao dOng. Tao dieu kien 

thuan lgi d nang cao dori song vat chat va tinh than cho can b0, ding chec, vien chin 

g6p phAn thgc hien thang Igi nhiem ye dugc giao. 

- Nha truarng tao clieu kin thuan Igi de Cling doan thgc hien deng cherc nAng, 

nhiem vg; tao dieu kin alto Ban Chap hanh Cong doan hoan thanh t& nhiem vg dugc 

5 



giao. Dinh kSt hang nam, Ban giam hieu thirc hien cong tac danh gia can b0, cling 

chirc, vien chirc Nha trutmg có sr tham gia cüa dai din Ban Chap hanh Ong doan. 

- Ban giam hieu thong tin kip filed ve thU trucmg, chinh sach cUa Dang va Nha 

nu& có lien quan den Nha twang; chuang trinh, ke hoach va ket qua thyc hien nhiem 

vi chuyen mon cac mat cong tac hang nam; ding tac tai chinh; cong Mc can 130 va 

chinh sach can b0...theo qui dinh cho can b0, ding chirc, vier' chive Nha trutmg. 

- Ban Chap hanh Cong doan phOi hop ved Ban giam hieu chU dOng t6 chirc triEn  

khai, tuyen truyen kip th6i cac chi] truang, nghi quyet cUa Dang, chinh sach, phap luat 

cM Nha nu& va 9  nghia cac ngay ky niem quan tryng cfm dAt nuot: cham sac sut 

khoe vã tO chCrc tham quan, nghi mat cho can t)°, ding chirc, vién chirc theo qui dinh. 

Dieu 12. MM quail he voi Doan thanh nien va 1101 ciyu chien binh: 
La m6i quan he phOi hop. Thatmg xuyen phoi hyp t6 chi:re cac phong trao thi 

dua, phong trao van hOa van nghe- The dye  the thao va cong tac tuyen truyen giao chic. 

Dieu 13. MM quail he val the chi bi) ding tai the dot vi trot thuOc: 
La m6i quan h ph6i hop trong cong tac la'nh clan, chi do cac cong cloan b0 

phan t6 chik hoat dOng. 

Trong twang hop et,' the, BTV phei hop vei chi Ay, Bi thu cac chi b0 de Chang 

nhAt nhan sir tai cong doan b0 phan dm don vi. 

CHVONG III. CHE DO LAM VICC 
Dieu 14. Che dO thong tin (BTV C6ng doan co trach nhiem) 

Cung cap cho cac CDBP nhfing tai lieu sau: 

- Nghi quyett, chi thi, chinh sach, phap luat elm Dang va Nha nu& 

- Cac ke hoach, chien lucre, the quy dinh nOi b0 cUa nganh, cua Nha twang theo 

danh myc cac van ban dirge cong khai trong Quy che clan chi'.  a co sts, (lac biet la the 

quy che, quy dinh lien quan trirc dap den nguai lao dOng. 

Tao dieu kien de' cac CDBP, doan vien fly cap vao the trang thong tin din tit dm 

cong doan GDVN. 

Ph O Nen den can b0, doan vien the chi) trucmg, nghi quyet cM Dang, chinh sach 

phap tut cM Nha nutc, tinh hinh thai sir trong mite, quoc t6 de can b0, doan vien 

nam bat dirge tinh hinh inOt each kip then duti nhieu hinh thirc da clang, hieu qua. 

Dieu 15. Che dO sinh bout 
BTV Cong doan sinh boat 01 lan/thang. 

BCH Cong doan sinh hog 01 In/quy tir miing 10 den 20 cilia thang S qu9. 

Che dO ghi bien ban, nghi quy'et HOi ugh' BCH, BTV phai day dU, r6 rang, 

chinh xac theo quy dinh. 

6 



U TICH 

PGIrs,A124# sea las 

4. Khi cep cac c8ng viec dOt xuAt, BTV, BCH t6 chirc cac HOi nghi bat thuang 

Mac HOi nghi BCH ma rOng d giai quy6t clang viec kip tiled. 

Dieu 16. Ch t (10 ki'em Ira ciia BCH 
Can dr chucmg trinh kiem tra hang nam, BCH t6 chtk thkrc hien theo dOng 

chuang trinh da xay dung. 

Dieu 17. Chtd0 bao can: 
- Cac Ban bao cao ket qua hot dOng \TA phuang htrerng, nhiem vi,j theo yeu cAu 

cUa BTV hoc c6ng dolt' nganh ve Van phOng Cong doan. 
- Cac bao cao dm BCH gai C6ng doan cAp tren theo quy dinh cOa C6ng doan 

cAp tren. 

CHUONG IV. DIEU KHOAN THI HANH 
Dieu 18. BIN. BCH Coring doan Dai hoc SPKT Hung Yen, cac CDBP thuec 

C6ng doan Nha twang chiu trach nhiem thkrc hien quy che nay. 

Dieu 19. Cac vi pham ve quy che së duce BCH xem xet, xti I. Trong qua trinh 
thkrc hien, BCH C8ng doan c6 the' slat dal, b6 sung quy che cho phU hop vai tinh hinh 

thkrc te. 

Dieu 20. Quy che nay dirge HOi nghi BCH Cong doan twang thong qua tai HOi 
nghl BCH thang 5 nam 2018 va c6 hieu Ikrc thi hanh ke tü ngay ky, moi quy dinh tructc 

day trai veri quy che nay deu dugc bai b6. 

TM. BAN CHAP HANN 

CHU TICH 
Nol nhon: 

Ding üy truftg; 
C8ng dub Vien chirc TPCT:} 
BGH; (ph& kw) 
UV.BCB C6ng donn: 

- Cac T8 Cong doan tryrc thu8c; 
- Ltru VT. 
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