CONG POAN GIAO DUC VIET NAM CONG HOA XA HQI CHU NGHIA VIET NAM

CONG POAN TRUONG DPAI HQC SU PHAM Doc l1ap - Tu do - Hanh phic
KY THUAT HUNG YEN
$6: 93/QP-CH.PHSPKTHY Hung Yén, ngay 06 thang 8 nam 2026
QUYET PINH

Vé viéc ban hanh “Quy ché quan Iy va sir dung tai chinh
Cong doan Trwong Pai hoc Sw pham K¥y thuat Hung Yén,
Nhiém ky 2025 - 2030”

BAN CHAP HANH CONG POAN TRUONG PAI HQC SPKT HUNG YEN

Can cir Diéu 1¢ Céng doan Viet Nam;
Can cu Nghi dinh s6 191/2013/ND-CP ngay 21/11/2013 cua Chinh phu quy dinh

chi tiét vé tai chinh cong doan;

Can cir Quyét dinh s6 1408/QP-TLD ngay 01/08/2024 ciia Poan Chii tich Tong
Lién doan Lao déng Viét Nam vé viéc ban hanh Quy dinh vé quan 1y tai chinh, tai sin
cong doan, thu, phdn phoi nguon thu va thuéng, phat thu, ndp tai chinh c¢éng dodn;

Can civ Quyét dinh s6 4290/0P-TLD ngay 01/03/2022 ciia Poan Chii tich Tong
Lién doan Lao ddng Viét Nam vé viéc ban hanh Quy dinh thu, chi, qudn 1y tai chinh, tai
san tqi cong doan co so;

Can civ Quyét dinh s6 7201/0P-TLD ngay 18/05/2023 ciia Poan Chii tich Tong
Lién doan Lao dong Viét Nam vé viéc sira d6i, b6 sung Quyét dinh so 4290/0P-TLP;

Can cir Quyét dinh s6 1411/0P-TLD ngay 01/08/2024 ciia Poan Chii tich Tong
Lién doan Lao dong Viét Nam vé viéc ban hanh Quy dinh tiéu chudn, dinh mirc, ché do
chi tiéu trong cdc co quan Cong doan;

Can cit Quyét dinh s6 613/0P-TLP ngay 24/12/2025 ciia Poan Chii tich Tong
Lién doan Lao dong Viét Nam vé viéc ban hanh Quy dinh ché ds phu ccfp can bo Cong
doan cac ccfp;

Can cir Quyét dinh s6 61/0OD-TLP ngay 29/07/2025 ciia Podn Chii tich Tong
Lién dodn Lao dong Viét Nam vé viéc diéu chinh mirc dong dodn phi céng dodn;

Can cir Quyét dinh s6 999/0P-TLP ngay 29/05/2024 ciia Doan Chii tich Tong Lién
dodn Lao ddng Viét Nam vé viéc ban hanh Quy ché Khen thuéng ciia té chire Cong dodn;

Can cir Huéng dan sé 42/HD-TLD ngay 11/11/2021 cia Tong Lién dodn Lao
dong Viét Nam vé huwéng dan cong khai tai san, tai chinh Cong dodn;

Can cir Théng tw sé 40/2017/TT-BTC ngay 28/04/2017 va Théng tw sé
12/2025/TT-BTC ngay 19/03/2025 ciia BY Tai chinh sira d6i, bé sung mot s6 diéu ciia
Théng tw s6 40/2017/TT-BTC quy dinh ché dé cong tdc phi, ché do héi nghi;



Can cir Quyét dinh s6 591/0D-CPN ngay 17/03/2025 ciia Ban Thwong vu Cong
doan Gido duc Viét Nam vé viéc ban hanh Quy ché Khen thuwéng ciia Cong doan Gido
duc Viéet Nam,

Can cir Nghi quyét Pai hoi Cong doan Truong Pai hoc S pham Ky thudt Hung
Yén, nhiem ky 2025 - 2030,

Theo dé nghi ciia Ban Tai chinh Céng doan Truong Pai hoc Sw pham Ky thudt
Hung Yen.

QUYET PINH:
Piéu 1: Ban hanh kém theo Quyét dinh nay Quy ché quan 1y va st dung tai chinh
Cong doan Truong Pai hoc Su pham K§¥ thuat Hung Yén, nhiém ky 2025- 2030.

Piéu 2: Quyét dinh nay co hiéu luc ké tir ngay ky. Cac quy dinh trudce day cua

Cong doan Truong vé quan 1y va sir dung tai chinh trai v6i Quyét dinh nay déu bai bo.

Piéu 3: Cac dong chi Uy vién Ban Chap hanh, Uy vién Uy ban Kiém tra, Truéng
cac Ban chuyén mon, Van phong Cong doan Truong, Chu tich cac Cong doan bd phan truc
thudc va cac ¢4 nhén, t6 chirc c6 lién quan chiu trach nhiém thi hanh Quyét dinh nay./.

Noi nhdn:
- CBGDVN, bang uy (b/c);
- UV.BCH, UV.UBKT (dé t/h);
- Cac CDBP (dé t/h);
- Luu VPCD.

NGUYEN
TH| THUYE
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QUY CHE
QUAN LY VA SU DUNG TAI CHiNH CONG POAN
TRUONG PAI HOC SU PHAM KY THUAT HUNG YEN, NHIEM KY 2025 - 2030
(Kém theo Quyét dinh s6 93/0D-CD.DHSPKTHY, ngay 06 thing 8 ndam 2026)

CHUONG I
NGUYEN TAC CHUNG

Pi¢u 1. Pham vi diéu chinh va doi twong 4p dung

1. Quy ché nay quy dinh vé: ngudn thu, phin bd, quan 1y, sir dung tai chinh va
cong tac thi dua, khen thudng ciia Cong doan Truong Pai hoc Su pham Ky thuat Hung
Yén, nhiém ky 2025 - 2030.

2. Quy ché nay ap dung thdng nhat ddi v6i Ban Chap hanh, Ban Thuong vy, Uy
ban Kiém tra, cac Ban chuyén mén, Vin phong Cong doan Trudng va toan thé cac Cong

doan bd phan truc thuoc Cong doan Truong Pai hoc Su pham Ky thuat Hung Yén.

Piéu 2. Nguyén tic quan ly va sir dung tai chinh

1. Tai chinh Cong doan Truong duoc quan 1y va sir dung tip trung, théng nhat
nham phuc vu cong tac dai dién, chdm lo, bao vé quyén, loi ich hop phap, chinh dang cua
doan vién, nguoi lao dong va xay dung t6 chirc Cong doan viing manh, dung quy dinh

ctia Luat Cong doan, Piéu 1é Cong doan Viét Nam va cic vin ban phéap luat hién hanh.

2. Moi hoat dong thu, chi tai chinh Cong doan phai tuan thi nghiém tic cac ché
d0, tiéu chuén, dinh mtrc do Nha nuéc va Tong Lién doan Lao dong Viét Nam quy dinh;
thuc hién dua trén nguyén tac cong khai, minh bach, dan chu, binh déng, thuc hanh tiét

kiém va chdng lang phi.

3. Moi khoan chi tai chinh Cong doan phai cé du toan dugc cap cé thim quyén
phé duyét; thuc hién dung dinh mic va bao dam day da ho so, ching tir ké toan hop
phap, hop 1¢ theo quy dinh ciia phap luat va Téng Lién doan Lao dong Viét Nam.

4. B6i véi cac khoan chi phat sinh dic biét ngoai dinh mitc quy dinh tai Quy ché
nay, can cl dé xuit cua Ban Tai chinh va v kién nhét tri ctia Ban Thuong vy, Chu tich
Cong doan Truong xem xét, quyét dinh trén co s kha niang can d6i ngudn ngan sach
thuc té.
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CHUONG 11
NGUON THU VA QUAN LY NGUON THU TAI CHINH

Piéu 3. Nguon thu tai chinh cong doan

1. Poan phi cong doan

a) Poi twong dong doan phi

Doan vién cong doan dang sinh hoat tai caic Cong doan bg phan thudc Cong doan
Truong; doan vién cong doan dugce cu di hoc tap, cong tac ¢ trong va ngoai nudc huong

nguyén luong theo ché 46 do Nha nuéc quy dinh.

b) Mirc thu va phwong thirc nop

- Mikc thu: Poan phi cong doan thu hing thang bang 0,5% tién luong lam cin
clr dong bao hiém xa hoi bat budc theo quy dinh cta phap luat vé Bao hiém xa hoi.

- Phuwong thire thu, ngp: Cac Cong doan bd phén truc thude co6 trach nhiém theo
ddi, truc tiép thu doan phi ciia doan vién va chuyén ndp vé Vin phong Cong doan
Truong dinh ky hang thang hodc hang quy. H6 so ndp kinh phi phai kém theo Danh sach

doan vién va SO/Bang theo dbi thu doan phi chi tiét cua don vi.

¢) Cac truong hop mién déng doan phi cong doan

- Poan vién cong doan dugc cir di hoc tap, boi dudng khong hudng nguyén luong.

- Poan vién cong doan hudng trg cip Bao hiém x4 hoi tir 01 thang trd 1én (trong
thoi gian huong tro cép).

- Boan vién cong doan khong co6 viéc lam, khong c6 thu nhap, hoac nghi viéc
riéng tir 01 thang tré 1én khong hudng tién luong (trong thoi gian d6 khong phai dong
doan phi).

- Cong doan bo phan ¢ trach nhi¢m 1ap danh séch trich ngang cac truong hop
thuoc dién mién dong doan phi, bao cdo Ban Thudng vu Cong doan Trudng tai thoi

diém quyét toan doan phi dinh ky.

2. Kinh phi cong doan

Miic thu kinh phi cong doan bang 2% quy tién luong lam cin cir dong bao hiém
xa hoi bat budc cho nguoi lao dong. Kinh phi cong doan sau khi np 1én Cong doan cap
trén s& dugc cap tra lai cho Cong doan Trudng theo ty 1& phan bé do Poan Chu tich
Téng Lién doan Lao dong Viét Nam quy dinh hang nam.

3. Nguon thu khac

Bao gdm cac khoan dong gop, hd trg, ting ho tu nguyén cia doan vién, can bo,

vién chirc; ngudn kinh phi van dong tai tro hop phap tir cic ca nhan, t6 chirc, doanh
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nghiép; 14i tién giri ngan hang; Quy hd tro vuot kho ciia Cong doan Trudng va cac ngudn

thu hop phép khéc theo quy dinh ctia phap luat.

Piéu 4. Quy dinh vé quan ly ngudn thu

1. Trach nhiém cia cac Cong doan bg phan

Céc Cong doan bg phan tryc thude c6 trach nhiém td chure thu va chuyén nop déy
du, kip thoi toan bo s tién doan phi cong doan vé Vian phong Cong doan Trudng. Thoi
han hoan thanh thu ndp chdm nhat vao ngay 20 cta thang cudi mdi quy. Riéng Quy IV,

tho1 han hoan thanh thu nép mudn nhat vao tuan dau tién cta thang 12 h(:ing nam.

2. Trach nhiém cia Ban Tai chinh

Ban Tai chinh Cong doan Truong co6 trach nhi€ém tham muu quan 1y chét ché; td
chure hach todn va mé s6 ké toan theo doi day du, chi tiét cic ngudn thu. Pinh ky hang
quy, Ban Tai chinh thyc hién bao cao tinh hinh tai chinh trinh Ban Chip hanh Cong

doan Truong xem xét, phé duyét.

CHUONG III
QUAN LY VA PHAN BO CHI TAI CHINH CONG POAN

Piéu 5. Ty 1é giir lai va nguyén tic phan bé ngudn Kinh phi chi tai chinh
cong doan

1. Ty 1€ kinh phi Cong doan Trudng dwgc giir 1ai sir dung

Cin ct quy dinh ctia Tong Lién doan Lao dong Viét Nam va quy dinh ciia phap
luat hién hanh, Cong doan Truong Pai hoc Su pham K¥ thuat Hung Yén (Cong doan co
s0) duoc gitt lai sir dung ngudn thu tai chinh cong doan theo ty 1¢ cu thé nhu sau:

e 75% tong s thu Kinh phi cong doan;

o 70% tong sd thu Poan phi cong doan;

e 100% tong sb ngudn thu hop phap khac phat sinh tai don vi.

2. Nguyén tic va ty trong phan b chi tiét theo tirng ngudn thu
Toan bd ngudn kinh phi céng doan duoc giir lai sir dung tai Cong doan Trudng
dugc can ddi, quan 1y tap trung va phan bd cho cac nhém ndi dung chi theo ty trong

phan trim (%) cu thé nhu sau:

X . Ty trong
Nguon Thu Muc chi R
phan bo
1. Chi lwong, phu cdp can bd cong doan chuyén trach va 45%
Boan phi phu cép can bd cong doan kiém nhiém
Cong doan . e ot A A \
2. Chi tham hoi doan vién cong doan 40%




3. Chi khac 15%
1. Chi truc tiép cham lo, bao vé, dao tao, bdi dudng, tap 60%
huén doan vién va nguoi lao dong
Kinh phi . A X A AA A o = o
2. Chi tuyén truyén, van dong doan vién va nguoi lao 25%
Cong doan a6
ong
3. Chi quan ly hanh chinh 15%

kiém nhiém

1. Ciin cir phap ly va thue tién xac dinh dinh mirc
- Can clr Quyét dinh s6 613/QD-TLD ngay 24/12/2025 ctia Poan Chu tich Tong

Diéu 6. N§i dung va dinh mirc chi phu cAp trach nhiém cin bd cong doan

Lién doan Lao dong Viét Nam vé viéc ban hanh Quy dinh ché d6 phu cép can by Cong

doan céc cap.

- Can cr quy mo t6 chire, s6 lugng can bd, nha gido, nguoi lao dong va so lugng

doan vién cong doan thuc té tai Cong doan Truong Pai hoc Su pham K¥ thuat Hung

Yén dé van dung xac dinh dinh mirc chi tra phu hop.

2. Pinh mirc chi tra phu cap trach nhiém hing thang

Mirc chi phu cip trach nhiém hang thang ddi vé6i timg chtrc danh can bo cong

doan kiém nhiém thudc Cong doan Trudng duoc quy dinh cu thé tai Bang duéi day:

TT Chitc danh kiém nhi¢ém S6 tién Ghi cha
1 | Chu tich CB (Duéi 500 doan vién) 850.000
2 | Cha tich CD (Tir 500 doan vién trd 1én) 1.050.000
3 | Phé Chu tich CB 750.000
4 | Uy vién Ban Thuong vu 750.000
5 |Kétoan CH 750.000
6 | Van phong, thu quy 750.000
7 | Uy vién BCH 450.000
8 | Uy vién UBKT 100.000
9 | Cha tich CBBP (Dudi 20 ngudi) 250.000
10 | Chi tich CDBP (Tir 20 dén 40 doan vién) 330.000
11 | Cha tich CDBP (Trén 40 doan vién) 400.000
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3. Nguyén tic chi tra va quan 1y ngudn kinh phi phu cip trich nhi¢m
kiém nhiém

a) Nguyén tic huéng phu cip

Céan bo Cong doan dam nhiém déng thoi nhiéu chire danh kiém nhiém chi duogc
hudng mot mirc phu cap trach nhiém cao nhat.

Trong mot cAp cong doan, can bd giit nhiéu chirc danh chi dugc hudng mot mic
phu cap trach nhiém cao nhét.

b) Phwong thire chi tra
Phu cép trach nhi¢m cho can by Cong doan kiém nhiém duogc chi tra dinh ky 04

lan/ndm (vao thang cudi moi quy trong nam tai chinh).

¢) Tham quyén diéu chinh dinh mic

DPinh murc va sb tién chi tra phu cép trach nhiém c6 thé dugc diéu chinh tang hoac
giam linh hoat theo quyét dinh cia Ban Thuong vy Cong doan Trudng trén co s¢ tham
dinh kha nang can d6i nguon tai chinh thuc té hang nam.

d) Quan 1y va két chuyén nguon kinh phi chwa sir dung hét

Truong hop kinh phi chi phu cip can bo Cong doan hang nam khong sir dung
hét, phan kinh phi con lai duoc phép két chuyén dé bd sung cho cac hoat dong phong
trao, hoi thi, hoi thao; cong tac tham hoi, chim lo va bao vé quyén, loi ich hop phap,
chinh dang cua doan vién, nguoi lao dong.

Pi¢u 7. Noi dung va dinh mirc chi truc tiép chim lo, bao vé, dao tao, boi
dudng, tip huin, tuyén truyén va van dong doan vién, ngudi lao dong

1. Pinh mic chi cham lo, trg Ci’ip va hoat dong phong trao

Dinh murc chi cho cong tac tham hoi, trg cép, vinh danh, khen thudng va cac hoat
dong phong trao dugc quy dinh chi tiét tai bang dudi day:

STT Noi dung Murc chi

Viéc hiéu nghia (thim viéng):

+ Tt than phu mau, vo (chdng), con cia

can b, vién chirc 500.000 dong/ngudi
+ Can b, vién chirc cong doan tir trin 3.000.000 dong/ngudi
5 Céan bo, vién chuc, nguoi lao dong 6m

dau, thai san 500.000 dong/lan




STT Noi dung Murc chi
Can bg, vién chuc bi tai nan lao dong,
3 bénh hiém nghéo (chi khong qua 02
lan/nam) 3.000.000 dong/lan
4 Con cua can bd, vién chtrc bi bénh hiém
nghéo 2.000.000 dong/nguoi
Ting pham tri 4n can bd Cong doan thoi
tham gia Ban Chap hanh:
s + Uy vién Ban Chap hanh Cong doan 2.000.000 dong/nguoi
Truong thoi tham gia nhiém ky
+ Chu tich Cong doan bo phan thoéi tham 1.000.000 dong/ngudi
gia nhiém ky
6 Cén bg, doan vién cong doan két hon 500.000 déng/lén
- - Qua vinh danh tién si: Poan vién cong 1.000.000 dong/nguoi
doan bao v¢€ thanh cong luan an Tién si
g - Qua Tét Nguyén dan: HO tro doan vién 1.000.000 dong/ngudi
cong doan c6 hoan canh dac biét kho khan
Khen thuéng con doan vién dat giai Hoc
sinh gioi cap Tinh, Qudc gia, Quc té:
9 + Giai Ba trd 1én cap Tinh/Thanh phé 300.000 dong/gidy ching nhan
+ Giai Ba tro 1én cép Qudc gia 500.000 dong/gidy ching nhan
+ Giai Ba tro 1én cap Qudc té 1.000.000 dong/gidy chig nhan
Khen thudng cic con cta doan vién cong | 200.000 dong/gidy chirng nhan
10 doan dat tur giai flhé(lt (cAp cao nhat) céc
cudc thi do céc t6 chuc, truong hoc, don
vi khac thyuc hién
Chi bdi dudng Ban T6 chirc, Ban Giam
khao, Trong tai cac hoat dong, phong trao:
1 + Trudng ban, Pho Trudng ban To chirc 150.000 dong/ngudi/cudce
+ Thu ky, Uy vién Ban T4 chtc 100.000 dong/ngudi
Chi giai thudng céac cudc thi phong trao
1 thudng nién cap Trudng (van nghé, thé

thao, cudc thi,...):
+ Tap thé (don vi/CDBP) dat giai:




STT Noi dung Murc chi
- Giai nhat 3.000.000 dong
- Giai nhi 2.000.000 dong
- Giaiba 1.000.000 dong
- Giai khuyén khich 500.000 dong

+ Cac gidi phong trao dac thu khdc: Muc
giai thuong do Ban Thuong vu xem xét,

quyét dinh tiy theo tinh chat cudc thi.

+ Ca nhan dat giai:

- Giai nhat 500.000 dong
- Giai nhi 300.000 dong
- Giaiba 200.000 dong
- Giai khuyén khich 100.000 dong
Chi hd trg Cong doan bo phan tham gia Ttr 1.000.000 dong dén
13 | cac hoat dong chung (tuy thudc vao sd 2.000.000 dong
luong doan vién tham gia cua ting don vi)
1 Chi ho tro tap luyén, tham gia giai thi dau, 100.000 dong/ngudi/ngay
hoi dién,...

Chi trang phuc nhan dién cho can by Cong | Chi theo thuc té trong pham vi
15 | doan: H tro may 4o nhan dién cua to | du toan duoc duyét

chtic Cong doan

Van dung chi theo quy dinh hién

16 | Chi t6 chtrc Pai hoi Cong doan co s ‘
hanh

2. Chi cac hoat dgng chuyén mon va nghiép vu Cong doan

a) Chi dai dién, biao vé quyén loi

Chi cho céc hoat dong bao vé quyén, loi ich hop phap, chinh dang cta doan vién
va nguoi lao dong.

b) Chi dao tao, hi nghi

Chi dao tao, boi dudng nghi¢p vu can by Cong doan; td chic hoi nghi so két,
tong két; hoat dong chuyén dé nir cong va cac nhiém vu chuyén mon phat sinh.

¢) Chi phong trao, tham quan, hgc tap kinh nghiém

Chi hd trg cac hoat dong giao luu, tham quan, hoc tip kinh nghiém va gin két

doan vién.
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d) Chi tham héi, tro cip va iing hd

Chi tham hoi, tro cép kho khin dot xuit; dong gdp, ung ho cac cudc van dong do
Cong doan cap trén, Nha truong hodc dia phuong phat dong (mirc chi can cit kha ning
can ddi kinh phi thuc té va quy mé cudc van dong).

3. Tham quyén quyét dinh cic truwong hop phat sinh dic biét

Déi véi cac trudng hop phat sinh ngoai danh myc va dinh mirc quy dinh tai Quy
ché, Ban Tai chinh c6 trach nhiém tham dinh, dé xuét; Cha tich Céng doan Trudng xem
x¢ét, quyét dinh déi tuong thy huéng va mire chi cu thé trén co s can doi nguén tai chinh

thue té cua Cong doan Trudng.

Piéu 8. Ni dung, hinh thirc va dinh mirc chi khen thwéng thi dua

1. Can ctr phap ly thwe hién khen thuéng

Cong tac thi dua, khen thudng va mirc chi tién thudng kém theo cac danh hiéu
thi dua, hinh thirc khen thudng cua Cong doan Truong dugce thuc hién theo ding quy
dinh tai cac van ban:

- Quyét dinh s6 999/QD-TLD ngay 29/05/2024 ctia Poan Chi tich Tong Lién doan
Lao dong Viét Nam vé viéc ban hanh Quy ché Khen thudng cua to chitc Cong doan.

- Quyét dinh s6 591/QD-CPN ngay 17/03/2025 ciia Ban Thudong vu Cong doan
Gido duc Viét Nam vé viéc ban hanh Quy ché Khen thudng cua Cong doan Gido duc
Viét Nam.

2. Phuwong thire tinh mirc chi tién thuwéng
Murc tién thuong kém theo cac danh hiéu thi dua va hinh thirc khen thuéng dugc
tinh theo cong thirc quy dinh chung nhu sau:
Mikc chi tién thuéng = Hé s6 khen thwéng x Mirc lrong co' sé
3. Bang hé s tién thwéng cac danh hiéu thi dua va hinh thirc khen thwéng
Dinh mtrc hé s6 khen thuéng ddi véi cac danh hidu thi dua va hinh thirc khen thudng

thudc thdm quyén cua Cong doan Truong dugc quy dinh chi tiét tai bang dudi day:

STT Noi dung Murc chi
1 Gidy khen CPDBP dat CD viing manh xuat sic trong nim 0,3
) Gidy khen Can b cong doan c6 thanh tich trong hoat dong cong
doan
3 Gidy khen Poan vién cong doan xuit sic 0,15
4 Gidy khen doan vién c6 thanh tich trong phong trao “Gidi viéc

nudc, dam viéc nha”



https://drive.google.com/file/d/1NWsHgQr0_mwFH4QREBqQg3VQdXxYDPOZ/view?usp=sharing
https://congdoan.utehy.edu.vn/cong-van-den/098BE806-CB7A-44C9-8EBA-4CB76CE4D65B
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Pi¢u 9. N§i dung va dinh mitc chi quan Iy hanh chinh ciia Cong doan
1. T chirc Hdi nghi, Hoi thiao, Tap huin va Cong tac phi

Dinh mtc chi cho hdi nghi, hoi thao, tap huén nghi¢p vu cong doan va cong tac

phi d6i véi can bo cong doan dugc quy dinh chi tiét tai bang dudi day:

TT

No6i dung

Mirc thanh toan

Ghi chu

1

Chi t6 chirc Hoi nghi, Hoi thao, Tap

huan

Thuc hién theo quy dinh tai
chinh hién hanh

Chi phuc vu Hoi nghi so két, tong
két; Hoi thao:
+ In tai liéu, van phong pham

phuc vu truc tiép;

30.000 dong/ngudi/budi

+ Tea break (Giai khat, an nhe

gilia gio)

50.000 dong/ngudi/budi

Chi hop Ban Thudng vy, Ban Chap
hanh, Ban Chap hanh Céng doan

mo rong

150.000 dong/ngudi/budi

Chi phi ctr can bg di cong tac:
(Do Cong doan Truong cu di cong
tac)

- Chi thanh toan di lai (Cong doan
Truong cu di, xét duyét phuong

tién phu hgp cho nguoi di cong tac)

Van  dung chi  theo
TT40/2017/TT-BTC  ngay
28/4/2017 va IT 6
12/2025/TT- _BTC _ ngdy
19/3/2025 sira doi mot sé
diéu ciia TT40/2017/TT-BTC
- Thanh toan theo hoa don

thuc té

- Phu cép lwu trt khi di cong tac (do

Cong doan Truong cur di)

300.000 dong/ nguoi/ngay

- Phy cip phong nghi khi di cong
tac
+ Tai cac thanh phé truc thudc

Trung vong

1.400.000 dong/ngay/phong
theo tiéu chuan 2 nguoi/l

phong

+ Tai cac tinh, thanh phd khu virc

con lai

1.100.000 ddng/ngay/phong
theo tiéu chuan 2 nguoi/l

phong

Ché do dai biéu khach moi:

150.000 dong/ngudi/Ngay



https://drive.google.com/file/d/1tB-leuWagbCX6b6H_w5vRhEhkg894afi/view?usp=drive_link
https://drive.google.com/file/d/1tB-leuWagbCX6b6H_w5vRhEhkg894afi/view?usp=drive_link
https://drive.google.com/file/d/1tB-leuWagbCX6b6H_w5vRhEhkg894afi/view?usp=drive_link
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TT Noi dung Murc thanh toan Ghi chu
6 | Chi bdi dudng ngudi chu tri Hoi 250.000 dong/ngudi/cude

thdo, Hoi nghi, Tap huén,..

7 | Chi bdi dudng bao cdo tham luan 200.000 dong/ngudi/ cude

tai cac Hoi nghi,...

|oo

Chi bdi dudng nhan vién phuc vu 100.000 dong/ngudi/ ngay
Hoi nghi, HoOi thao, Tap huén,...

2. Chi viin phong phiam va chi phi quan 1y hanh chinh khac

a) Noi dung chi: Mua sam vin phong pham, tai liéu, cong cy, dung cu lam viéc
phuc vu tryc tiép Van phong Cong doan Trudng; sira chita nhdé may moc, thiét bi, phong
lam viéc; thanh todn cudc phi buu chinh, thong tin lién lac, nudc uéng; tiép khach, hoa

chtic mimng cac don vi nhan dip 18, tét va cac hoat dong quan 1y hanh chinh khac.

b) Piéu kién thanh toan: Thanh toan theo chi phi thuc té phat sinh, bao dam c6
day du hoa don, ching tir tai chinh hop phap, hop 18, tuan thi nguyén tic tiét kiém, hiéu

qua, chdng lang phi va trong pham vi du toan duoc duyét.

¢) Tham quyén diéu chinh: Dinh mc va han mic chi quan Iy hanh chinh hang
nam dugc diéu chinh linh hoat theo quyét dinh ctia Ban Thuong vu/Ban Chap hanh Cong
doan Truong trén co s& tham dinh kha ning can d6i ngudn tai chinh thuc té cia don vi.

3. Chi hd trg cuéc dién thoai lién lac

Kinh phi hd trg cudce dién thoai lién lac hing thang phuc vu cong tac chuyén mon

d6i voi cac chire danh can b Cong doan dugc quy dinh chi tiét tai bang duéi day:

TT Chirc danh / Poi twong thu huéng Pinh murc Ghi chu
(dong/nguoi/thing)
1 | Uy vién Ban Thuong vu Coéng doan truong 200.000
2 | Ké toan Cong doan Truong 200.000

3 | Can bo Vin phong Cong doan Truong, 200.000

Thu quy

4. Chi khoan cong tac phi di lai

a) Poi twong 4p dung

Ap dung ché d6 chi khoan cong tac phi di lai hiang thang ddi v6i can bo Cong
doan Truong thudng xuyén di chuyén dé thyc hién cac nhiém vu céng vy, nghiép vu tai

chinh va giai quyét cong viéc chuyén mon (bao gdm: Uy vién Ban Thuong vu Cong
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doan Truong; Ké toan giao dich Ngan hang; Can bo Vin phong Cong doan tiép nhan,
chuyén phat vin ban, tai liéu).

b) Phwong thire chi tra

Tién khoan cong tac phi di lai duoc chi tra dinh ky 04 lan/ndm (thyc hién vao
cudi mdi quy theo nam tai chinh).

¢) Pinh murc chi khoan

Pinh muc chi khoan cong tac phi hang thang ddi véi cac chirc danh duoc quy

dinh chi tiét tai bang dudi day (trong pham vi dy toan dugc duyét):

TT Tén don vi Pinh murc Ghi chu
(dong/nguwoi/thdng)
1 | Ban Thuong vu 250.000
2 Céan bd VP Cong doan Truong 200.000
3 | Ké toan di giao dich ngan hang 200.000

5. Chi quan tri Website, rng dung cong nghé thong tin va truyén thong
Dinh mtc chi phi duy tri ha ting cong nghé, nén tang chuyén doi sd, dich vu luu
trit va hd tro cong tac vién truyén thong duoc quy dinh chi tiét tai bang dudi day (ddi

v&i cac khoan chi theo thuc té phai nam trong pham vi du toan dugc duyét):

TT Noi dung chi Dinh mire Ghi chu

I H¢é thong Website, img dung CNTT va phin mém diéu hanh

1 Phi gia han may cha luu trt (hosting) 10.000.000 dong/nam

phan mém quén 1y va Website

2 | Phi mua dung lugng Gmail va Google | Thuc té, trong pham vi
Drive hop thu Cong doan Trudong du toan duyét

3 Phi duy tri Chir ky s6 ctia Ban Thuong vu | Thuce té, trong pham vi
Cong doan Truong du toan duyét

4 | Phi ban quyén nén tang diéu hanh Base | Thuc té, trong pham vi
(Base Account) du toan duyét

II | Cong tac vién va cong tic truyén thong

1 | Chi hd tro ky thuat van hanh, duy tri, xir 150.000 dong/thang
ly su cd va bao dam hoat dong cua
Website va cac nén tang sé ciia Cong doan
Truong (Fanpage, Gmail)




12

2 | Chihd tro quan tri, quan 1y noi dung trang 150.000 dong/thang
Website Cong doan

3 | Chi hd tro Cong tac vién viét tin, bai 200.000 dong/thang
thuong xuyén cho Website

4 | Chi theo ting tin, bai cu thé dugc giao va 150.000 dong/bai
dugc dang trén Website Cong doan
Truong

5 Chi hd tro can bd chuyén mon thuc hién 100.000 déng/théng

thu ndp kinh phi cong doan vé Cong doan
Giado duc Viét Nam

6. Chi to chirc Pai hoi Cong doan cac cip

a) Nguyén tic chung

Céc khoan chi phuc vu Pai hoi Cong doan Truong va Pai hoi cac Cong doan bo
phan dugc thuc hién theo chi phi thyuc té phat sinh; bao dam c6 ké hoach, du toan kinh phi
duoc cip co tham quyén phé duyét trude khi thyuc hién va hd so thanh quyét toan day du,
hop phap theo quy dinh hién hanh ciia Nha nuée va Tong Lién doan Lao dong Viét Nam.

b) Chi Pai h¢i Cong doan Truong

Bao gom chi phi trang tri, khanh tiét, in 4n tai lidu, cong tac tuyén truyén, giai
khat; chi bdi dudng dai biéu hodc qua ting ky niém va cac khoan chi hop phap khac
dua trén dy toan kinh phi di dwgc Ban Thudng vu/Ban Chip hanh Cong doan Trudng
phé duyé¢t.

¢) Chi hé tro Pai hoi cac Cong doan bd phin true thude
Cong doan Truong can ctr s6 luong doan vién va diéu kién thyc té cua ting don
vi dé xem xét, quyét dinh muc kinh phi hd tro cho cac Cong doan bd phan td chtrc Pai

hoi theo ding quy dinh.

Diéu 10. Phwong thirc thwe hién, quan 1y chi va thi tuc thanh quyét toan
tai chinh

1. Phwong thirc thwe hién va quéan ly cac muc chi

a) Phu cip can bd Cong doan kiém nhiém

Thuc hién chi tra dinh ky 04 1an/nim (vao thang cudi cia mdi quy theo nam tai
chinh). Mtic chi cu thé do Ban Chap hanh Cong doan Trudng quyét dinh trén co so kha
nang can doi ngudn tai chinh va dé xuét cia Ban Tai chinh. Can bd kiém nhiém nhiéu

chtrc danh chi dugc huong 01 muc phy cip cao nhat.
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b) Chi hoat dong phong trao, hoi thi, hoi thao
Cian cir ké hoach cong tac hé’mg nam hodc nhiém vu dot xuét, cac don vi duogc
phan cong phu trach ¢ trach nhiém 1ap ké hoach va dy toan trinh Ban Thuong vu Cong

doan Truong phé duyét trude khi trién khai.

¢) Chi hd trg' bénh hiém nghéo, tai nan lao dong

Can ctr dé xuét cla Cong doan b phan hodac Ban Nir cong, Ban Thuong vy t6 chirc
hop xét (c6 bién ban) va Chu tich Cong doan Trudng quyét dinh mirc hd tro theo dinh mic.

d) Chi tham héi can by, doan vién

Céac Cong doan bd phan truc tiép to chire tham hoi theo dang dinh mirc. Pdi véi
truong hop dac bi¢t, don vi kip thoi bao cdo Thuong truc Ban Chép hanh Cong doan

Truong dé xem xét, quyét dinh hinh thirc tham hoi riéng.

e) Chi ting hd, trg cip va quyén gép
Dbi v6i cac cude van dong do Cong doan cip trén hodc co quan c6 tham quyén
phat dong, Cong doan Trudng quyét dinh mic kinh phi dya trén quy mé cudc van dong

va kha nang can doi tai chinh, sau d6 thong bao dén cac Cong doan bo phan dé trién khai.

f) Chi khen thuéng:

- Khen thwéng hoat dong phong trao: Khen thudng thanh tich van héa, thé thao,
tong két cong tac hang nam thyc hién theo du toan va quyét dinh ctia Ban Thudng vu.

- Khen thuwong con doan vién: Khen thuong con can bg, nguoi lao dong dat giai
trong cac ky thi hoc sinh gioi, nang khiéu do Cong doan Truong to chic. Trudng hop
cha va me cling cong tac tai Trudong, chi 4p dung chi tra 01 suat thuong va thuc hién ké

khai dé nghi thong qua don vi clia ngudi me.

g) Chi quan ly hanh chinh va cwdc phi
Kinh phi hd trg cude dién thoai, cong tac phi va van phong pham dugc thanh toan

dinh ky 04 lan/nam (theo quy).

h) Chi du phong
St dung cho cac nhiém vu dot xuat ngoai ké hoach hang nam, do Ban Thudng

vu/Ban Chap hanh Cong doan Trudng xem xét, quyét dinh.

2. Thii tuc va ho so thanh quyét to4n tai chinh

Moi khoan chi tai chinh cong doan phai lap ddy du ho so, ching tir hop phép,
hop 1é theo quy dinh ctia Nha nudc va Tong Lién doan Lao dong Viét Nam trude khi
thanh quyét toan. Ho so bao gom:

a) Ké hoach t6 chirc hoat dong va du toan kinh phi duoc cap cé thaim quyén
phé duyét;
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b) Gidy dé nghi tam tng hodc thanh toan (theo mau quy dinh);

¢) Danh sach dbi twong thu huéng (c6 chir ky xac nhan ciia nguoi 1ap va Trudng
don vi/bPai dién Ban Chép hanh Cong doan);

d) Bang ké ching tir thanh toan (d6i v&i hd so ¢ nhiéu myc chi tiét);

d) Gidy bién nhan tién/thui lao cho bao céo vién, giang vién, trong tai, ban giam
khao (néu co);

e) Bao gi4, hop dong kinh té, bién ban nghiém thu va thanh 1y hop dong (ddi voi
dich vu, mua sim theo quy dinh);

g) Hoa don tai chinh hop phép, hop 1 (d6i voi hang héa, dich vu cé gia tri tir
200.000 dong trd 18n);

h) Sao ké tai khoan hodc ty nhiém chi (d6i vé6i thanh toan qua ngan hang).

CHUONG IV
PIEU KHOAN CHUNG VA TO CHUC THUC HIEN

Piéu 11. Nguyén tic quan Iy tai chinh va diéu chinh dinh mic

1. Cac dinh muc chi quy dinh tai Quy ché nay 1a mutrc chuan 4p dung théng nhét
trong toan Cong doan Trudng. Viée diéu chinh dinh muc thyc té (ting hodc giam) duoc
thuc hién dua trén tinh hinh kha nang can d6i nguon tai chinh hang nim cua Cong doan
Truong. Moi khoan chi phai thuc hién trén co s& hoéa don, ching tur thuc té, bao dam

nghiém ngit nguyén tic tiét kiém, hiéu qua, cong khai va minh bach.

2. Can ctr tinh hinh thuc té trién khai nhiém vu, d6i véi cac khoan muc khong st
dung hét du toan, Ban Tai chinh c6 trach nhiém tham muu, trinh Chu tich Cong doan
Truong xem xét, quyét dinh diéu chuyén kinh phi sang cdc muc chi khac can thiét, bao
dam t6i uu hoa hidu qua sir dung ngén sach.

3. Pbi véi cac khoan chi phat sinh dic bi¢t ngoai danh muc va dinh mure tai Quy ché
nay, Ban Tai chinh chiu trach nhiém thdm dinh, dé xuét; Chi tich Cong doan Truong xem

xét, quyét dinh dbi tuong thy hudng va mirc chi cu thé trén co sé can dbi ngudn tai chinh.

4. Moi hoat dong thu, chi tai chinh cong doan phai tuan thu nghiém ngét quy dinh
vé ching tir ké toan, bao dam tinh hop phap, hop 1¢ theo quy dinh ctia Nha nuéc va Tong
Lién doan Lao dong Viét Nam trudc khi thuc hién thanh quyét toan hoac hoan ung.

5. Trong qué trinh thyc hién, trudng hop cic co quan cé thim quyén ban hanh
van ban quy dinh méi cao hon hoic thay d6i so v6i Quy ché nay, Ban Thuong vu c6
trach nhiém cép nhat va ap dung theo quy dinh méi nhat.
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Piéu 12. Trach nhié¢m t6 chirc thuc hién

1. Ban Chap hanh, Ban Thuwong vu Cong doan Truong

Ban Thuodng vu c6 trach nhiém tham muu cho Ban Chap hanh xem xét, quyét
dinh viéc stra doi, b6 sung Quy ché khi ngudn thu tai chinh ¢ thay d6i 16n hoic khi Nha
nuoc, Téng Lién doan Lao dong Viét Nam ban hanh cac quy dinh, ché d6 méi dé dam

béo tinh phu hgp véi thye tién.

2. Ban Tai chinh Cong doan Trudng

a) Pinh ky hang nam, tham muu cho Ban Chap hanh, Ban Thudng vu Cong doan
Truong phuong 4n can ddi, didu chinh cac myc chi bao dam phu hop véi quy dinh cta
phap luat va Cong doan cap trén.

b) Chii tri 1ap dy todn tai chinh va thuc hién quyét toan hiang nim trinh Ban
Thudng vu phé duyét truée khi hoan thién hd so bao cao Cong doan Gido duc Viét Nam

theo quy dinh.

3. Cac Cong doan bg phan truc thugc
Can cur Quy ché nay, cac Cong doan bg phan c6 trach nhi¢m ra soat tinh hinh thuc
té, 1ap ho so dé xuét trinh Ban Thudong vy Cong doan Truong phé duyét cac khoan chi hd

trg, tham hoi, trg cip cho doan vién, dam bao dung ddi tuong, dinh muc va quy trinh.

4. Uy ban Kiém tra Cong doan Truong
Chu tri, phdi hop thuc hién kiém tra, giam sat cong tac thu, phan phdi, quan 1y va
st dung tai chinh, tai sdn cong doan tai Cong doan Trudng, cac Cong doan b phan truc

thudc theo dinh ky 06 thang/lan hodc dot xuat khi co yéu cau.

Pi¢u 13. Hiéu lyc thi hanh
1. Quy ché nay c6 hiéu lyc thi hanh ké tir ngay ky, 4p dung thong nhét trong toan
Cong doan Truong nhiém ky 2025 - 2030.

2. Quy ché nay thay thé cac van ban, quy dinh vé quan 1y va sir dung tai chinh
Cong doan da ban hanh trudc day. Trong qué trinh thyuc hién, néu c6 vudng mac phat
sinh, cdc don vi va c4 nhan kip thoi phan anh vé Vin phong Cong doan Truong dé tong

hop, bao cao Ban Chap hanh xem xét, giai quyét.
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