CONG POAN GIAO DUC VIET NAM CONG HOA XA HQI CHU NGHIA VIET NAM
Cb TRUONG DAI HQC SPKT HUNG YEN Dic 1ap - Ty do - Hanh phiic
S6: 134/QD-CD.DHSPKTHY

Hung Yén, ngay 16 thang 7 nim 2019

QUYET PINH
V& viée: phin cong nhiém vu ciia cdc Uy vién Ban Chép hanh, Chii tich CDBP
Céng doan trudng Pai hoc SPKT Hung Yén khéa XXI, nhiém ky 2017-2022

- Can ctt Diéu 1¢ Céng doan Viét Nam:

- Can cir Quyét dinh s6 181/QP-CDN ngay 01/7/2019 cia Cong doan Gido duc Viét
Nam ve viéc cong nhan két qua bau bé sung Ban Chép hanh, Ban Thudng vu va chirc danh
Cha tich, Pho Chu tich cong doan truong Dai hoc Su pham Ky thuat Hung Yén khoa XXI,
nhiém ky 2017 — 2022: '

- Can clr Nghi quyét Hoi nghi Ban chap hanh Cong doan truong Dai hoc Su pham Ky
thuat Hung Yén khoa XXI, hop ngay 16/7/2019;

- Xét dé nghi cua Ban Thuon g vu Cong doan truong Dai hoc Su pham Ky thuat Hung Yén,

QUYET DINH:

Piéu 1. Quyét dinh phan céng nhiém vu cho céc uy vién Ban chap hanh, cha tich cac
cong doan b phan tryc thudc Cong doan truong Dai hoc Su pham Ky thuat Hung Yén
khoa XXI, nhi¢m ky 2017-2022 (cé bang phdn cong nhiém vu kém theo).

Diéu 2. Quyét dinh c6 hiéu luc ké tir ngay ky.

iéu 3. Cac ty vién Ban Chép hanh Cong doan Truong Pai hoc Su pham Ky thuat
Hung Yén khéa XXI, cac ban thuoc Cong doan truong, cac cong doan b phan chiu trach
nhi¢m thi hanh Quyét dinh nay./.

- CDN GDVN (dé blc):

- Bing uy (dé blc):

- Ban Gidm hiéu (dé phéi hop):
- Cac UV.BCH (dé t.h)

- Cac CBBP (dé t.h);

- Website CDT:

- Lvu: VPCD.




AN CONG NHIEM VU CAC UY VIEN BAN CHAP HANH, CHU TICH
u‘""i DOAN BQ PHAN THUOC CONG POAN TRUONG PAI HQC
HIM KY THUAT HUNG YEN KHOA XXI, NHIEM KY 2017 - 2022

Bcﬂiﬁm‘k@g theo Quyét dinh 56 134/0D-CP. DHSPKTHY, ngay 16 thang 7 nam 2019
\ZA\ HUNG YE
& @}b Ban chdp hanh C ong doan truong Pai hoc SPKT Himg Yén)

I. QUY DINH CHUNG

L. Vi¢c phan cong nhiém vu cac ty vién Ban Chap hanh dya trén co cdu Pé an nhan
su Ban Chap hanh Cong doan truong khéa XXI va ¢6 sy didu chinh cho phu hop, thuén loi
v6i diéu kién cong tac nang luc cu thé cia timg dong chi ty vién Ban Chap hanh.

2. Chu tich la nguoi phu trach chung, truc tiép chi dao, didu hanh céc hoat dong cua
Cong doan trudng; phu trach méot sé ban chuyén mén thugc Cong doan truong; phu trach
cac don vi cong doan bo phan truc thude Cong doan trudng.

3. Pho Chu tich la nguoi gitip viéc cho Chi tich trong cong tac chi dao, diéu hanh cac
hoat dong cia Cong doan truomg; phu trach mot sé ban chuyén mén thuoc Cong doan
trudng.

4. Uy vién Ban Thudng vy, ty vién Ban Chép hanh truc tiép phu trach cong viéc theo
phan cong.

5. Ngoai nhiém vu duoc phan cong, cic uy vién Ban Thuong vu, Ban Chép hanh ¢6
trach nhiém ph01 hop, theo d&i, ndm bat thong tin, phan anh véi iy vién phu trach hoic véi
Thudng trre vé tinh hinh hoat dong céng doan cac don vi.

1. PHAN CONG NHIEM VU

rTT Hg tén, chirc vu | Nhiém vu duge phin cong

A. | Uy vién Ban chap hanh

- Phu trach chung cac hoat dong cua Cong doan truong,

- Truc tiép phu trach:

+ Cong tac tai chinh, t6 chic, ddi ngoai, kiém tra; Ban Tai
chinh, Ban T4 chiic va Uy ban Kiém tra Cong doan trudng;
+ Theo doi Cong doan b phan cac khoa, bé mén thudc co
so 1

3 Cham lo doi song, ché do chinh sach, hiéu hi déi cac
doan vién thudc cac khoa, b mén tai Co sé 1.

+ Béo c4o so két, tong két hoat dong cong doan.

Nguyén Thi Thuy
- Chi tich Cong doan
1 | trudong

- Giap Chu tich Cong doan truong dieu hanh, chi dao thuc
hién mot 50 nhiém vu theo phan cong va duoc ty quyén.

- Truc tiép phu trach cong tac:

+ Cong tac chi dao, trién khai; nghién ctru d& xuit vigc
giam sat thuc hién cac ché d¢ chinh sach d6éi véi can b9,
nha gido, nguoi lao dong;

+ Cong tac thi dua khen thuéng cia Cdng doan truong;

+ Van hoa img xr trong Nha truong; |

Nguyén Tién Duong
- Ph¢ tich Cong doan
truong

- Truéng Ban Chinh
sach - Phap luat

\



+ Theo ddi Cong doan bd phan khoi phong, Ban, trung
tam;

+ Cham lo doi séng, ché d6 chinh sach, hiéu hi d6i véi cac
doan vién thudc cac phong, ban, trung tam.

+ Bao cao vé cong tac chinh sach phap luat.

+ Viét bai dang tin khi trién khai hoat dong

P/c Pd Thé Hung-
Uy vién Ban Thuong
vy, Cha nhiém Uy
ban Kiém tra Cong
doan truong

- Thuong tryc Ban Thuong vu.

- Truec tiép phu trach cong tac:

+ Tham muu, giup Thuong truc, Ban Thuong vy, Ban
Chép hanh trong cong tac kiém tra, giam sat cua Cong
doan truong dbi véi cong doan cung cap va dudi cap

+ Giup Ban Chap hanh, Ban Thuo*n;:, vu: giai quyét cac
khiéu nai, to cao thudc tham quyén giai quyét cia cong
doan; tham gia vdi cac phong ban chirc nang cia Nha
truong va ngudi sir dung lao dong giai quyét khiéu nai, t6
cao cua doan vién, nguoi lao dong theo quy dinh cua phap
luat; Tham gia cac doan thanh tra, kiém tra ciia Nha truong
khi dugc huy dong.

+ Cong tac An toan v€ sinh lao dong trong Nha truong.

+ Theo dé1 Cong doan bo phan cac Khoa thugc Co sé 2.
+ Cham lo doi song, ché do chinh sach, hiéu hi d6i véi cac
doan vién thudc cac don vi tai Co so 2.

+ B4o cdo vé cong tac iy ban kiém tra, cong tic an toan vé
sinh lao dong.

bang Van Anh

- Uy vién Ban chap
hanh, Truong Ban
T6 chire

- Truémg Ban T6 chirc

- Tham muu gitp Thuong truc, Ban Thuong vu, Ban Chap
hanh Céng doan truong trong cdng tac td chirc, can b;
cong tac dao tao, boi dudng can bo cong doan theo phan
cép.

- Chiu trach nhiém trudc Thuong tryc, Ban Thuong vu,
Ban Ché‘ip hanh vé hoat dong ctia Ban T6 chirc Cong doan.
- Truc tiép phu trach cong tac:

+ Cong tac phat trién doan vién, Diéng vién.

+ T chirc cac hoi nghi: So Kkét, tong két hoat dong cong
doan; Ho1 nghi can bg vién chirc hang nam.

+ Van dong tai tro cho cac hoat dong cua Cong doan
truong. :

+ Viét bai dang tin khi trién khai hoat dong.

- Thye hién cac nhi¢m vu khac theo sy phan cong cua Ban
Thuong vu

Tran Thi Ngoat

- Uy vién Ban chap
hanh, Trudng Ban
Tuyén gido - Nir
cong

- Trudng Ban Tuyén gido-Nir cong.

- Phu trach truc tiép cong tac:

+ Cong tac chi dao, trién khai va to chic cac hoat dong
tuyén truyen giao duc; cong tac nir cong, vi sur tién bo cta
phu nit va binh dang gidi.

+ Truyén thong;

+ Cac ché do chinh sach d6i véi nir can bd, nha gido, ngudi
lao dong.




+ B4o cao vé cong tac Tuyén gido-Nit cong.

+ Viét bai dang tin khi trién khai hoat dong.

- Thyue hién cac nhiém vy khac theo sy phan cong ciia Ban
Thucmg vu

D4 Anh Tuin !
-Uy vién Ban chap
hanh

- Phoi hop véi chuyén mén trong cac hoat dong phat dong
phong trao d6i moi phuong phap giang day, nghién ciru
khoa hoc;

- Truc tiép phu trach cong tac:

+ Vin phong cong doan;

+ Thu ky cac cudc hop ctia Ban chap hanh Céng doan
truong.

+ Thong bao hiéu t¢i cac Cong doan bd phan

- Thue hign cac nhiém vu khac theo sy phan cong cia
Ban Thuong vu

Nguyén Dirc Thinh
-Uy vién Ban chap
hanh, Truong ban
Vin thé

- Phuy trach Ban Vin thé cong doan

- Truc tiép phuy trach cong tac:

+ Céc hoat dong phong trao (van nghé, thé thao, giao luu
hoat dong he) do céac cap phat dong.

+ Viét bai dangv tin khi trien khai hoat dong

+ Phong chong té nan xa hoi.

+ An ninh trat ty, quoc phong,

+ Truong ban Thanh tra nhan dan.

- Thuc hién cac nhiém vu khac theo sy phan cong ctia Ban
Thuong vu

Ed

Tran Pac Nam

-Uy vién Ban chap
hanh, Ph6 ban Vin
thé

- Thyc hi¢n cac nhiém vu theo phéan cong cia Trudng ban
vin thé

- Truc tl.ep phu trach cong tac:

+ Cac cau lac bo

+ Céac hoat dong van hoa, thé thao.

- Thuc hi¢n cac nhiém vy khac theo sy phan cong ciia Ban
Thuong vu.

Nguyén Thi Thu Ciic
- Uy vién Ban chip
hanh, Trudéng ban
Tai chinh

- Truéng Ban Tai chinh Cong doan.

- Tham muu gitp Thuong true, Ban Thudng vy, Ban Chap
hanh trong cong tac quan ly tai chinh, tai san theo phén cép
cua Cong doan gido duc Viét Nam; chiu trach nhiém trudc
Ban Thuong vu, Ban Chép hanh vé hoat dong cua Ban Tai
chinh Coéng doan.

- Truc tiép phu trach cdng tac:

+ Thure hién nghiép vu ké toan cua cong doan (Ldp va guan
ly chirng ur thu chi theo ding quy dinh, vdn hanh thu chi
téii chinh trén phan mém CP GDVN; bdo cdo quyét toan
thu, chi tai chinh theo dé nghi cua BTV, v.v.).

+ Hudng dan thyc hién thii tuc tai chinh phuc vu hoat dong
cua cac Ban.

- Thyc hi¢n cac nhiém vu khac theo su phan cong cia Ban
Thuong vu.




B. Chu tich Céng doan by phén

Vi Thi Quy

- Chua tich CBBP
10 | khoa Co khi, Thua
Quy Coéng doan
truong

Quan ly quy Cong doan trudng:

+ Quan ly tién mat va thuc hién thu chi tai chinh theo
chimg tir da duyét;

+ Lap so theo ddi thu chi;

+ Pén ddc thu doan phi cong doan, v.v.

- Thuc hién cac nhiém vu khéc theo su phén cong cua Ban
Thuong vu.

11 | Chu tich cac CDBP

Thuc hi€n cac nhiém vuy:

- Thu, nop céng doan phi hang thang, hang quy.

- T6 chirc thuc hién céc nhiém vu theo ke hoach, chuong
trinh ¢ong tac cua Cong doan trudong trién khai.

- Viét bai dang tin khi trién khai hoat dong

- Thuc hi¢n nhiém vu cham lo doi séng, ché do chinh sach
déi véi CBVC, nguoi lao dong trong don vi.

- Thyc hién cac nhiém vu khac theo su phan cong cua Ban
Thudong vu.

Trong qua trinh thuc hién, tiy theo tinh hinh thyc tién va yéu cdu nhiém vy trong
tung giai doan, Ban Chép hanh Cong doan truong khda XXI, nhiém ky 2017-2022 ¢6 thé
diéu chinh, bd sung cho phu hop./.

BAN CHAP HANH

CONG DOAN TRUONG DPAI HQC SPKT HUNG YEN

- KHOA XXI, NHIEM KY 2017 - 2022




